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MO TA CONG VIEC - JOB DESCRIPTION
NHAN VIEN KINH DOANH

Vi tri tuyén dung - Job position: Nhan vién kinh doanh dv an - Project Sales Executive

1. Trach nhiém - Responsibilities:

- Xac dinh va theo dudi cac co hdi ban hang mai cho cac dy an
Identify and pursue new business opportunities for sales projects

- Phat trién va duy tri mbi quan hé tét v&i khach hang
Develop and maintain strong relationships with clients

- Chuén bij va trinh bay cac dé xuét ban hang cho céc khach hang tiém nang
Prepare and present sales proposals to potential clients

- Két hop va diéu phéi cac hoat dong clia dw an va ddm béo giao hang ding thdi han
Coordinate project activities and ensure timely delivery

- Quan ly ngan sach dw an va dadm bao cac giai phap tiét kiém chi phi
Manage project budgets and ensure cost-effective solutions

- Phéi hop v&i cac nhédm ndi b dé diéu chinh nhu cau ctia khach hang phu hop véi cac
san pham va dich vu clia cong ty/td chirc
Collaborate with internal teams to align client needs with company offerings

- Giam sat tién dd dv an va thwe hién cac diéu chinh can thiét
Monitor project progress and make necessary adjustments

- Pam phan, thwong lwong hop déng va chét cac giao dich ban hang
Negotiate contracts and close sales deals

- Cung cAp cac bao cao va cap nhat thweng xuyén cho cip quén ly tryc tiép va Ban
Giam béc
Provide regular updates and reports to line manager and BOD

2. Yéu cau - Qualifications:

- Béang ct nhan nganh Kinh doanh, Marketing ho&c cac nganh lién quan
Bachelor's degree in Business, Marketing, or a related field

- 2 nam kinh nghiém tré Ién trong linh virc ban hang hoac quan ly dw an
2+ years of experience in sales or project management

- Cé thanh tich chirng minh dat hodc vwot chi tiéu doanh sb
Proven track record of meeting or exceeding sales targets

- Hiéu biét sau séc vé cac quy trinh va ky thuat ban hang dw an
Strong understanding of sales processes and techniques
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- Ky nang giao tiép va dam phan tbt
Good communication and negotiation skills
- Kha nang quan ly nhiéu dw an cuing mét khoang thoi gian
Ability to manage multiple projects simultaneously
- Tinh than ky luat tét
Good discipline
- Binh huéng, tw van khach hang véi thai dd chi dong va chuyén nghiép
- Customer-oriented with a proactive approach

3. Ky nang - Skills:

- Phan mém CRM
CRM software

- Quan ly khach hang va dy an
Customer and Project Management

- Trinh bay, thuyét trinh
Presentation

- Pam phan, thwong lwong hop déng
Contract Negotiation

- Phan mém Microsoft Office
Microsoft Office Suite

- Lam viéc déi nhém
Team Collaboration

- Quan ly ngan sach dy an
Budget Management

- Quan ly tét quan hé khach hang
Client Relationship Management

- X ly, gidi quyét tét cac van dé
Problem Solving

- Doc ban vé bbc tach khdi lvong
Quantity take-off form drawings

4. Quyeén loi:

- Thu nhap hap dan (mirc lwvong co ban + hoa héng + thudng)

- Puoc hwéng day da BHXH, BHYT va BHTN theo Luat lao déng hién hanh

- Méi trworng lam viéc chuyén nghiép, ndng déng, dwoc dao tao nhiéu ki ndng, co’ hoi
thang tién

- Duwoc tham gia cac hoat dong chung cua Cong ty: du lich, teambuilding, sw kién



